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1. OBIIASI XAPAKTEPUCTHKA PABOYEN ITIPOT'PAMMBI
MMPO®ECCHUOHAJBHOI'O MOAYJIA
IIM.03 OpranuzaunoHHoe ofecneyeHue JesiTeIbHOCTH MPABOOXPAHUTEIbHBIX
OpraHoB
1.1. Heab v n1aHupyeMble pe3yJbTaThl 0CBOeHHsI NPO(ecCHOHATIBHOT0 MOAYJIS

B pesynbprare uzydeHus: nmpodeCCHOHAIBHOIO MOIYJIST OOYHArOIIUHCS AOJKEH OCBOMTb OCHOBHOM
BUA JeATeJbHOCTH «OpraHu3alioHHOe oOOeCneueHrne MAeATEebHOCTU TPAaBOOXPAHHUTETBbHBIX
OpPTaHOB» M COOTBETCTBYIOIIHE eMy O0IHe KOMIETSHIINH U IPOPECCHOHATbHBIC KOMIETSHIIHH:

1.1.1. TlepeuyeHp 0OIMMUX KOMIETEHIINI

Koo HaumenoBaHue o0IMX KOMIIETEHIAA

OK 01 Beibupatb criocoOrlI pertenns 3aga4d npoQecCHOHATBHON AesITeTbHOCTH
NPUMEHHUTENIBHO K Pa3IMYHBIM KOHTEKCTaM

OK 02 Hcnonp30BaTe COBpEMEHHBIE CPEICTBA IOUCKA, aHAJIN3Aa U UHTEepIIpeTalun

uH(popMaLuu 1 HHPOPMALMOHHBIE TEXHOJOTHH ISl BBITOJHEHHS 337124
poheCCHOHATILHOM eSITEIbHOCTH

OK 03 [TnarMpoOBaTh U PeaTN30BBIBATE COOCTBEHHOE NMPOGECCHOHAIBHOE

" JJUYHOCTHOEC Pa3BUTUE, MPCATIPUHUMATEIBCKYIO ACATEIIbHOCTD

B npodecCHOHANBHON cepe, NCIOMb30BaATh 3HAHMS 1O NMPABOBOH M (HPUHAHCOBON
I'PaMOTHOCTU B PA3JIMYHBIX JKU3HCHHBIX CUTYalUAX

OK 04 O} dexTrBHO B3aUMONEHCTBOBATH U PabOTaTh B KOJIJICKTUBE M KOMaHIE

OK 05 OcCyIecTBIATh YCTHYO W MHUCHMEHHYK) KOMMYHHKALUIO HA TOCYJAapCTBEHHOM
s3pike  Poccmiickoit @Denepanmi ¢ yd4eTOM OCOOEHHOCTEH COLMAJIBHOTO U
KYJIBTYPHOI'O KOHTEKCTa

OK 06 IIposiBasaTh rPa’KOaHCKO-NATPUOTHYECKYEO MO3ULIHIO, I€MOHCTPHUPOBATH
OCO3HaHHOE TIOBEJCHUE HA OCHOBE TPAIULMOHHBIX OOINEYEIOBEYECKHX LIEHHOCTEH,
B TOM YHCJE€ C YYETOM FapMOHHU3ALUd MEXHALUOHAIBHBIX U MEKPEIUTHO3HBIX
OTHOUIEHUH, MPUMEHSTh CTAHIAPThl AHTUKOPPYNLIMOHHOTO MTOBEICHUS.

OK 09 ITonb3oBaTbcst MPO(ECCHOHANBHOW MOKYMEHTalMell Ha TOCYHapCTBEHHOM H
WHOCTPAHHBIX SI3bIKAX

1.1.2. Tlepeuenp npodecCHOHATBHBIX KOMITETEHITUH

Koo HaumeHoBaHME BUIOB AESITETLHOCTH U MPOPECCHOHATBHBIX KOMITETEHIUH

B/ 3 OpraHu3allnOHHOE 00ECTIEYeHUE NESITeIbHOCTH MPABOOXPAHUTENIBHBIX OPTraHOB

IIK 3.1. | OcyumecTBasTh BeIeHUE NEJONPOU3BOJICTBA B MPABOOXPAHUTEIBHOM OpPTaHe.

IIK 3.2, | OcyuecTBisaTh A€MCTBUS MO IUIAHMPOBAHHMIO U peanu3aliyd MEpONpUSITHH IO
o0ecrneueHnI0 padoThl apX1Ba B IPABOOX PAHUTEILHOM OpPTaHe.

K 3.3. | CocraBiaTh  MPOEKTBl  NPOLECCyaNbHBIX U CIY)XeOHBIX  JOKYMEHTOB
IIPaBOOXPAHUTEIBHOIO OpraHa.

IIK 3.4 | OcywmecTBassTh paboTy C 3asBIECHUSIMHA M OOpALICHUSMU TPaXXIaH U OPraHU3alHi B
IIPaBOOXPAHUTEJIbHBIN OpraH.

[IK 3.5 | OcymecTBasTh padoTy MO HOMEHKJIATYPHOMY VYETY U TEXHUYeCKOMY O(opMIIeHHIO
JOKYMEHTOB B MPABOOXPAHUTEIbHOM OpPraHe.

1.1.3. B pesynbTaTe 0cBOSHUS PO(GECCHOHATBHOTO MOALYIS OOYYAIOIIHICS JOMKEH?:

! B 1aHHOM TIO/IPA3IeNne YKa3hIBAFOTCA TONBKO TE KOMIIETEHI[HH, KOMOPbIE (POPMUPYVIOMCI € PAMKAX OaHHO20 MOOVIA U
Dpe3VaLmanivi KOmopwix 6YOVI OYeHUBAMbCs 8 PAMKAX OYeHOUHBIX NPOYedyp No MOOYIIO.
2 bepymcs ceedenus, ykazantsle no OanHoMy 8Uoy oesmensnocmii 6 n. 4.2.



Braners HaBbIkaMu

Hasbixu:

- OCYLIECTBJATh BeJEHHE MAENIONPOM3BOACTBA B IPABOOXPAHUTENLHOM
Oprase;

- TpEINCTaBJI€HMUs] O IMOPSAIKE BENEHUs CEKPEeTHOIO M HECEKPETHOIo
JeJIONPOU3BOCTBA (nonydenwue, COCTaBJIEHHE, U3TOTOBJIEHHUE,
opopmnenne, yué€r, OTHpaBKa, XpaHEHHE, Mepenada M YHUYTOXKEHHUE
JOKYMEHTOB M MaTEPHAJIOB);

- KOMILUIEKTOBAHUE apXMBa JOKYMEHTaMH, COCTaB KOTOPBIX NMPEAyCMOTPEH
MOJIO’KeHHEM 00 apXuBe,;

- yueT u odecrieueHne COXPaHHOCTH TOKYMEHTOB,

- COCTaBJISITh MPOEKTHI TMPOLECCYANTbHBIX U CIYXKEOHBIX JOKYMEHTOB
IIPaBOOXPAHUTENILHOTO OPraHa,;

- OCYLIECTBJIATH pPadOTy C 3asABICHUSIMA W OOpAINEHUSIMH TPa)XiaH H
OpraHU3aLui B IPABOOXPAHUTENBHBIN OPraH;

- OCYLIECTBJSITH PadOTy MO HOMEHKJATYPHOMY Yy4YeTy U TEXHHUYECKOMY
o(hOpMIIEHHIO TOKYMEHTOB B MPABOOX PAHUTEILHOM OpPTaHe.

VYmers

- ohOpMIIITH OCHOBHBIE JOKYMEHTBI, HCIOJb3yeMble B [ESITEIbHOCTH
(aHbl, OTYETHI, JOHECEHMs, MPOTOKOJbI, CIPABKH, 3aKIHOYCHUS,
parnopTel),

- coOmonmate TpeOOBaHUS peKHUMa CEKPETHOCTH Tpu padboTe ¢
MaTepuanaMi OTPaHMYEHHOrO TOCTYIIA;

- UCTIOJIb30BAaTh TEXHUYECKHE CPECTBA MPH padOTe C TOKYMEHTaMHU,

- COCTaBJISATh TOIOBOM TUIaH padoThl, MIaH-rpaduK IpruemMa e B apXuB
NPUMEHEHHEM  COOTBETCTBYIOLIMX  CPEICTB  XPaHEHUS  apXHUBHBIX
IOKYMEHTOB

- COCTaBJISITh CNysKeOHbIE rpadUuecKie JOKYMEHTBI

- MPaBWJIBHO COCTAaBNISITH U OPOPMIATH CIy)KeOHbIE TOKYMEHTHI, B TOM
YHCJIe CEKPETHBIE, COMEP KALINE CBEICHUS OIPAHUYEHHOTO MOJIb30BaAHHSI

- BeCTH PaboOTy C JAOKyMeHTaMH (perucrpauusi, KOHTPOJb HCIOJHEHUS,
CIpaBOYHO-UH(pOPMALIMOHHAs padoTa);

- coctaBiasaTb u  OQOPMISITH HOMEHKJATYpPy [eN, HCIOJIb30BaTh
UH(pOpPMALIMOHHBIE TEXHOJOTHHU MPH JOKYMEHTUPOBAHUU M OPraHU3ALIUH
paboThI C TOKYMEHTAMH;

3uarte

- IPaBOBYIO OCHOBY JI€JIOIPOU3BOJICTBA U PEKUMA CEKPETHOCTH,
- OPTaHU3ALMNIO CITYKOBI AETOIPOU3BOACTBA;

- mpaBmwia O(OpMIEHHS ITOKYMEHTOB, HCIIOJb3YEMBIX B IESTEIbHOCTH
NPaBOOXPAHUTEIBHBIX OPTAHOB;

- IPaBUJIa OPraHU3aANH JOKYMEHTO000pOTa;

- IOPSIIOK XPaHEHHsI JOKYMEHTOB U JIET,

- CO3/aHue U COOJIIOZIEHNE B apXHBE HOPMATHUBHBIX MPOTHUBOIOXKAPHOTO,
OXPaHHOrO, TEMIIEPATyPHO-BJIAKHOCTHOTO, CBETOBOTO U CaHUTAPHO-
THTHEHUYECKOTO PEXKHMOB,

- HaUIEKAIYI0 OPTaHU3aLlUI0 COXPAHHOCTH, BKJIIOYAs IMPOBEPKY HATHMUUS
U COCTOSTHUS apPXUBHBIX JOKYMEHTOB,

- YCTaHOBJICHHBI  TOPSOOK  OpPraHM3alUU  JEJIONPOU3BOACTBA,
UCTIOJIb30BAHUS CBEJICHHH, COAEPIKAIINXCS B JOKYMEHTaX;

- OCHOBHBIE TPaBHJIA U MOPSAIOK IMOATOTOBKH U 0QOPMIICHHUS TOKYMEHTOB;
- HOPMATHBHO-METOJUYECKHE IOKYMEHTBI M0 JOKYMEHTALHOHHOMY
obecnieueHnto padoTsI,

- KJaccu(pUKaIUIO CITyKeOHBIX JOKYMEHTOB U TPEOOBaHUS K HUM,
-KOMITBIOTEPHYI0O ~ TEXHHKYy W COBPEMEHHble  WH(pOPMALMOHHbIE
TEXHOJIOTUH,




-OCHOBBI OXPaHbI TPYAA M TEXHUKH O€30MaCHOCTH.

1.2. KotuyecTBo 4acoB, 0TBOAUMOE HA 0CBOeHHE MPO(PecCHOHATBLHOI0 MOAYJIsl

Bcero yacos 432
B TOM YHCJie B (hOpMe NPaKTHIeCKOH moarorosku 108

W3 Hux Ha ocsoenue MJIK 306

B TOM YHCJI€ CAMOCTOSITENIbHAs padoTa 48
MIPAKTUKH, B TOM YHUCJIe NPOU3BOACTBeHHAs 108
IIpomexxyTouHas arrectauus /8






2.2. TemaTuyecKkuii MJIaH U coaep:kaHue npodeccnoHaabuoro moxays (IM)

HanmenoBanue Copnepxanne yueOHOT0 Marepraia, JabopaTOpHbIE Pa0OThHI U MPAKTUYCCKUE 3aHATHS, OObeM B
pa3aesoB BHEAyUTOPHAs (CaMOCTOsATEbHAsA ) padoTa CTYJIEHTOB, KypcoBas padoTa (ITPOEKT) yacax
npo(ecCHOHATEHOTO
moayis (ITM),
MEXAUCUUATITMHAPHBIX
KypcoB (MJIK) u Tem
1 2 3
Paznen 1 1IM 03 OcHOBBI ynipaBieHUs: B TPABOOXPAHUTENBHBIX OPraHax 132
MJIK 03.01 OcHOBBI yIIpaBJI€HUsI B IPABOOXPAHUTENBHBIX OpraHax 132
Tema 1. | Coneprkanue 12
Opranu3annoHHbIE 1. IlpaBooXpaHWTENbHBIE OPraHbl, WX MNOAPA3ACTECHUS W TICPBHYHBIC 3BCHBS.
3BEHbBS B | XapakTepHCTHKA W LENd OPraHM3allMOHHBIX 3BEHbEB. DOYHKIMW OpraHU3allMOHHBIX
IIPABOOXPAHUTENLHEIX | 3BEHbEB. COCTaBbl OPraHW3AUMOHHBIX 3BEHBEB CTPYKTYPHl OPraHM3allMOHHBIX 3BCHHEB
oprasax Crynenn  (ypoBHM). @DOpMallbHbIE  OpPraHW3ALMOHHBIE  3BEHbs.  CTpPOCHHE W
(YHKIMOHUPOBAHKE (DOPMATBHBIX OPraHU3alMOHHBIX 3BEHBEB.
B ToM uncre npakTHYeCKUX 3aHATHI 1 JaOOPAaTOPHBIX paboT 6
1. Cemunap no teme: « OpraHu3alvOHHBIE 3BEHbS B PABOOXPAHUTEIIBHBIX OPraHaxy. 2
2. Ilpaktrueckoe 3ansaTre: «DopMaTbHbIe OPraHU3alIOHHBIC 3BEHBSY. 2
3. Ilpaktnyeckoe 3anstue:. «HedopMambHble OpraHU3alMiOHHBIC 3BEHBSY. 2
Tema 2. OOwas | ConepkaHue 12
XapAKTEPUCTHKA 1.  TlonsTme ynpaBneHUs B NPABOOXPAHHUTEIBHBIX oOpraHax. Ha3HaueHue ympaBicHUs
YIPABJICHUS B | PazHoBHHOCTHM yripaBiieHHs. Buibl ypaBneHUYECKON NEATENBHOCTH.
MPaBOOXPAHUTENIbHBIX | B TOM 4MCIie MPAKTUYECKUX 3aHATHI U JJAOOPATOPHBIX padoT 6
opraHax 1. Cemunap no teme: «O0mas XxapakTepUCTUKA YIPABJICHUS B TPABOOXPAHUTEIBbHBIX OPraHax) . 2
2. Cemunap no teme: «OOmas XxapakTepUCTUKA YIPABICHUS B MPABOOXPAHUTEIBHBIX 2

OpraHax.




3. Cemunap nmo teme: «OO0mas XapakTepUCTUKA YIIPABICHHS B MPABOOXPAHUTEIBHBIX 2
oprasax».
Tema 3. OcnoBHble | Conepxanue 10
KOMITOHEHTBI 1. Ilenn ympaBiaeHuss B NPABOOXPAHUTENBHBIX oOpraHax. CucreMa METONOB YIPAaBICHUS B
VIIPaBICHUS B | IPABOOXPAHUTENBHBIX OpraHax. YNIpaBJICHUYECKUE peweHus. lIpoueccel  ynpasineHus B
MIPAaBOOXPAHUTCIIBHEIX | MPABOOXPAHUTENBHBIX OpraHax. Pe3ynbTaTel yIpaBIeHHs B TPABOOXPAHUTEIbHBIX OPraHa.
oprasax
B ToM uncrie mpakTH4YeCKUX 3aHATHH 1 JaOOpaTOPHBIX paboT 6
1. Ilpaktnueckoe 3aHsATHE 1O TeME: «OCHOBHBIE KOMIIOHEHTHI  YIIPABICHUS B 2
ITPABOOXPAHUTENIBHBIX OPTAHAX).
2. CemuHap no teme. «OCHOBHBIE KOMIIOHEHTHI YIIPABJICHHS B NPABOOXPAHUTEIIbHBIX 2
Ooprasax».
3. CemuHap no teme: «OCHOBHBIE KOMIIOHEHTHI YNPABICHUS B NPABOOXPAHUTEIBHBIX 2
oprasax».
Tema 4. ®@ynkuuum | Conepxanue 12
VIIPaBJICHUS B|l. OyHKUMM AIMUHUCTPATHBHO-OPraHU3ALMOHHOIO VIIPABICHUS B IPABOOXPAHUTEIBHBIX
IIPAaBOOXPAHUTENLHEIX [OpraHax. Meronnka MpOeKTHpOBaHWs. MeTonuka peryiaupoBaHus. MeTtoauka OOHOBJICHHS.
Oprasax. DYHKIMU KaAPOBO-PECYPCHOIO VIIPABICHUS B MPABOOXPAHMTENBLHBIX OpraHax. Mertoauka
KOMIUICKTOBaHUs. MeToanka mnpoecCHOHaNbHOr0 OOy4YeHHMs W BOCHUTaHUsA. Meroauka
CTUMYJMpOBaHusl. Metoauka obOecrneueHus pecypcamu. Meroauwka oneHuBaHus. OYHKIUH
MMPOLIECCHO-OPraHU3allMOHHOTO  YIIPABIICHUST B IPABOOXPAHUTENIBHBIX OpraHax. Meroauka
M1aHUPOBAaHKs. METOMKA KOHTPOIMPOBaHUs. MeToarKa MoABEACHUS UTOTOB.
B ToM uncrie mpakTH4ecKuX 3aHATHI U TJaOOpaTOPHBIX padboT 6
1. CemuHap 1o teMe: « PYHKIMHU AAMUHUCTPATHBHO-OPTAHU3ALMOHHOIO YIIPABJICHHUSI. 2
2. Cemunap no teme: « OyHKIMKU KaAPOBO-PECYPCHOTO YIIPABJICHHUSY. 2
3. Cemunap 1o reme: « OyHKIUKA MPOLECCHO-OPTaHU3ALMOHHOIO YIIPABIICHHUSY. 2
Tema 5. Texnomorus | Conepxanue 5
YVIIPaBJICHUS B |1 @OpMUPOBAHUE HOBBIX VIIPABICHYECKUX PEIICHUH. TEXHONOrMM yHOpaBlICHHS B




MPABOOXPAHUTENBHBIX | IPABOOXPAHUTENBHBIX OpraHax. OueHKa MPUMEHEHHBIX YIIPABICHYECKUX PEILICHUHA.
OpraHax B TOM 4KC/I€ NPAKTHIECKHMX 3aHATHI M 1a00PATOPHEIX paboT 6
1. Cemunap no teme: « TeXHONOrus yrpasaeHus B MPABOOXPAHUTENBHBIX OPraHax» 2
2. Cemunap no teme: « TeXHONOorus yrnpasieHus B MPABOOXPAHUTENBHBIX OpraHax» 2
3. Cemunap no teme: « TeXHONOrus yrnpasiaeHus B MPABOOXPAHUTENBHBIX OPraHax» 2
Tema 6. | Coneprkanue 12
AJIMAHHMCTPATUBHO- 1. Tunel mpaBoBoro perynuposanus.  [IpaBoBas pernameHTanus CTaTyCcoB
paBoBasg  KyJbTypa | OPraHU3alMOHHBIX 3BEHBEB B IPABOOXPAHUTEIILHBIX Opranax. llomoxeHus, LITATHI 17}
VIIPaBJICHUS B | TOJDKHOCTHBIE MHCTPYKIWH.
NPABOOXPAHUTEINIBHBIX | B TOM YKCIIE MPAKTUYECKUX 3aHATHIA 1 JaDOpaTOPHBIX padoT 6
opraHax 1. TloaroroBka mpoekra: «IIpaBoBas periiaMeHTalnus CTaTyCOB OPraHU3allMiOHHBIX 3BEHBEBRY, 2
«[IpaBoBasi pernaMeHTauMsi MPOLECCOB  (PYHKUMOHWUPOBAHMS OPraHU3ALMOHHBIX 3BEHBEBY.
2. CemuHap mo TeMe: «AIMUHUCTPATHBHO-NIPABOBAas  KYyJIbTypa  VIOPABJICHHS B 2
ITPABOOXPAHUTEIIBHBIX OPraHax).
3. CemuHap 10 TeMe: «AIMHMHHMCTPATUBHO-NIPABOBAS  KyJbTypa  YIPABICHUS B 2
ITPABOOXPAHUTEIIBHBIX OPraHax).
Tema 7. CoumanmbHo- | Coneprkanue 10
NICUXOJIOTHYECKast 1. «3akoHbl» ympaBiIeHYeCKOTO O0HIcHuS. DOpMBl yOCKACHHS. YTNPABICHUYECKAE TUAIOTH B
KyJIbTypa YIPABICHUS | MPABOOXPAHUTEIBHBIX OpraHax. YMPaBICHUYECKUME KOH(IMKTBL B MPABOOXPAHUTEIBHBIX
B opranax. [Ipu3Haku ynpaBaeHUYECKUX KOH(PIUKTOB. OTalbl yIPABIEHYCCKUX KOH(IUKTOB.
MPABOOXPAHUTENIBHBIX | B TOM 4MCIie MPaKTUYECKUX 3aHATHIA U J1JaDOPaTOPHBIX padoT 6
opraxax 1. CemuHap no TeMe: « YIPABICHYECKUE TUATIOTH. Y TIPABICHUECKUAE KOH(DIUKTHD?. 2
2. CemumHap mo TeMe: «COLMAIBHO-NICUXOJOTUYECKAS  KyJbTYpa  VIPABJICHUS B 2
ITPABOOXPAHUTEIIBHBIX OPraHax).
3. CemuHap 1o Tteme: «COUMABHO-TICUXOIOTHYECKAs  KyJbTypa  VYIPAaBICHHAS B 2

MNPpaBOOXPAHUTCIILHEIX OpraHaxy.

10




Tema 8 Otuko- | Conepxanue 12
3CTETUYECKAS 1. TIoHATHE 3TUKO-3CTETUUECKON KYJBTYPbI YIPABICHUS B IPaBOOXPAHMUTEIIBHBIX
KyJIbTypa YIPaBICHUS | OpraHax.  OTHUKO-3CTETMYECKME  MPUHLMIBI  yHOpaBicHUeckoro  obmenusa.  Kogekc
B VIPABJICHYECKOW ITUKHA B TMPABOOXPAHMUTENILHBIX OpraHax. Buibel OCHOBHBIX HPABCTBEHHBIX
IIPABOOXPAHUTENLHBIX | TPABHJ PYKOBOJUTENCH.
opraHax B ToM uncrie mpakTH4ecKnX 3aHATHIH U JaOOpaTOPHBIX padboT 6
1. CemuHap 1o teme: « YIPaBICHYECKAN ITUKETY. 2
2. CemuHap no teme: « ITUKO-3CTETHUECKAs KYJIBTYPa YIPABIEHUS B MTPABOOXPAHUTEIIBHBIX 2
oprasax.
3. CeMuHap 1o TeMe: « ITUKO-3CTETUUECKAS KYJBTYPA YIPABICHUS B IPABOOXPAHUTEIBHBIX 2
oprasaxp.
Tema 9. | Coneprxanue 10
AHaMTH4eCKas 1. TloHsATHE  AHAMTUYECKON KYJbTYPbl YIPAaBICHUS B NPABOOXPAHMUTEIBHBIX
KyJbTypa yIpaBjieHUd | opraHax. Meroauka opranu3zanuu aHanusa. Llenmm uccnenoBanuii. Buabl rpa)mkoB y3710BBIX
B coObIThii. MeToauka npoBeAcHHs aHanu3a. Moaenu yciaoBuid ¢y xeOHoi aeareapbHocTH. OTOO0p
PAaBOOXPAHUTEIILHEIX | 1 00paboTka nHpopmaruu. [1oAroToBKa pekOMEH auii.
opramax B ToM uncre mpakTH4eCcKnX 3aHATHI 1 JaOOPaTOPHBIX paboT 6
1. Cemunap no teMe: « AHATMTHYECKAs KYJIbTYPa YIPABICHHS B TPABOOXPAHUTEIBHBIX OPraHax» 2
2. CemuHap no TeMe: «AHATUTUYECKAs KyJIbTypa YIPABICHUS B IPABOOXPAHUTEIBHBIX OPraHax» 2
3. CemuHAp N0 TEME: «AHATMTHYECKAS KYJIBTYPA YIIPABICHUS B PABOOXPAHUTENBHBIX OpraHax) 2
Tema 10. | Conepxanue 12
JlokyMeHTanuoHHas | 1. LleneBoe Ha3HaueHWe JAOKYMEHTOOOOpOTa. BHemHee KayecTBO JOKYMEHTOB B
KyJIbTypa YIPaBJICHUS | MPABOOXPAHUTENBHBIX OpraHax. BHyTpeHHEE KaueCcTBO AOKYMEHTOB B IPABOOXPAHUTEIIBHBIX
B opraHax. ['ocyapcTBeHHBIN cTaHAAPT OPOPMIICHUS COACPKAHHSI PEKBU3UTOBIOKYMEHTOB.
MPABOOXPAHUTEIIBHBEIX | B TOM 4MCe MPAKTUYECKUX 3aHITHN U JJA0OPATOPHBIX padoT 6

11




opraHax 1. CocTaBuTh CXEMy Ka4€CTBEHHOI'O NOKYMEHTHUPOBAHUS. ONPEACIUTh BHEIIHEE KAYECTBO 2
JOKYMEHTOB B MPABOOXPAHUTENBHBIX OPraHaX W BHYTPEHHEE KAuye€CTBO JAOKYMEHTOB B
NPABOOXPAHUTENbHBIX OPTraHax.
2. CemuHap no teme: «JlOKyMEHTAlMOHHAS KyJbTyPa YIPABJICHUS B MPABOOXPAHUTEIBLHBIX 2
OpraHax»
3. CemuHap no teme: «J{OKyMEHTALIMOHHAS KYJITyPa YIPABICHUS B MPABOOXPAHUTEIBHBIX 2
OpraHax»
Tema 11. Kymerypa | Conepxanue 12
PyKOBOIUTEIEH B | 1.IloHATHE PYKOBOAMTEIb B MPABOOXPAHUTENBHBIX OpraHax. OCHOBHAs LENb PYKOBOIUTENEH.
MPABOOXPAHUTEIIBHBIX | (OCHOBHBIE Ka4eCTBA PYKOBOJAUTENICH. ABTOPUTET PYKOBOAMTEIECH B MPAaBOOXPAHUTEIBHBIX
oprasax OpraHax.
B ToM uncre mpakTH4YeCKUX 3aHATHI 1 TJaO0opaTOPHBIX paboT 6
1.Onmpenenute Ha MPUMEPAX OCHOBHBIC KA4YECTBA PYKOBOJWTENCH B MPaBOOXPAHUTEIIBHBIX 2
opranax. ABTOPUTET PYKOBOJMTEIIECH B MPABOOXPAHUTEIIBHBIX OPraHaXx.
2. CemuHap no teme: «KynbTypa pyKOBOAUTENEH B TPABOOXPAHUTEIBHBIX OPraHax» 2
3. Cemunap no teme: «KynbTypa pykOBOAMTENEH B MPABOOXPAHUTEIBHBIX OPraHax
Tema 12. | Conepxanue 10
3aKOHOMEPHOCTH, 1.  COBOKYNHOCTH 3aKOHOMEPHOCTEH ynpaBicHHs. [IOHATHE DPUHLMIBL YOPABICHUS B
T PUHLIMITBI U | IPaBOOXPAHUTENBHBIX OpraHax. CucTeMa NMPUHLMIIOB yrpasieHus. [IoHATHE ympaBeHUYECKHE
npoOIIEMBI npPOOJIEMBI.
yIpaBjCHUs B | B TOM umncIie MpakTUYECKUX 3aHATUH U JaOOpaTOPHBIX padboT 4
IIPABOOXPAHUTC/IBHBIX 1. BeinonHeHue 3aaHuii 0 3aKOHOMEPHOCTH YIIPABJIEHUS B TPABOOXPAHUTEIBLHBIX OpraHax, 2
OpraHax NPUHLKNAX B Tpo0sieMax yOpaBJICHUs B MPABOOXPAHUTEIBHBIX OpPraHax.
2. CeMuHap MO TEME. 2
Jnddepenumpopannslii 3auetT no MJIK 03.01 2
B ToM uncie caMocToaTenbHON yueOHOH padoThl Py U3ydeHuu pazjaena 1 24

12




Temarrka BHEAY IUTOPHON CaMOCTOSITENILHON PadOThI
1. I[ToarotoBka 3cce o TeMam: « CTpoeHue U (PyHKIMOHUPOBAHUE (POPMAJIbHBIX OPTraHU3alMOHHBIX 3BEHLERY.
2. CocraBneHue CxeMmbl. AJIMUHUCTPATMBHO-OPraHM3alMOHHOE yrpasieHue. KaapoBo-pecypCcHOE yIPaBIICHHUE.
[TporeccHO-0prann3anMoHHOE YIIPABICHUE
3. IlpoaHamu3npoBaTh TPOLECCHI YIIPABICHHS B TPABOOXPAHUTEIBHBIX OPraHax.
4. 3yunThb U co31aTh GOPMATBHBIE OPraHU3aALMOHHBIE 3BEHBS.
5. CocTaBUTh ONOPHBINA KOHCIEKT Ha TeMy: «KauecTBO HATMYHOM HH(pOpMaLUW.
6. llomroroputre gokmaa: «OOmAs XapakTEPUCTHKA AJIMWUHUCTPATUBHO-NPABOBOM  KYJIBTYPBl YIPABICHUS B
NPABOOXPAHUTEIBHBIX OPraHax».
7. CoctaButh cxemy: KoaeKc ynpaBaeHUECKON STUKH.
8. TloaroroBka mpoekra: «COMaTbHO-TICUXO0I0THYECKAs KyJbTYpa YIIPABJICHHs B MPABOOXPAHUTENBHBIX OpraHaxy.
9. CocraBneHue TabIULbl «XapaKTEPUCTUKA aHATUTAYECKON KyIbTyPbl YIIPABICHHS B TPABOOXPAHUTEIBHBIX OPraHaxy,
B KOTOPOH yKa3aTh HAUOOJIEE BAKHBIEC ACTIEKTHI.
10. H3yueHwe OCOOEHHOCTEH MTOKYMEHTAMOHHOH KYJBTYPhl YNOPABICHUS B MPABOOXPAHHUTEIBHBIX OpraHax Io
PEKOMEHI0BAHHOM uTepatype u O3.
11. CocraBnenne Tabmupl: «KynpTypa pyKOBOAMTENEH B MPABOOXPAHUTEIBHBIX OPraHaxy.
12.  V3ydeHuWe ¥ aHAINA3 3aKOHOMEPHOCTH YIPABJICHUST B MPABOOXPAHUTEIBHBIX OPraHax.

Paznen 2 1IM 03 A qMUHUCTpAaTHBHAS ACSITEIBHOCTD MPABOOXPAHUTENIBHBIX OPraHOB

MJIK 03.02 AnMuHHMCTpaTMBHAS AEATEIbHOCTh TPABOOXPAHUTEIBHBIX OPraHOB 126
Tema 1. Conepxanue 10
Hcrounuku mpasa o0 | [Ipeamer ©  cucTeMa Kypca «AIMHHHCTPATHBHAS —JICSTECIBHOCTH MPABOOXPAHUTEIIBHBIX
AAMUHUCTPATUBHOM opranoBy. O01Iasi XxapakTepUCTUKA HOPMATUBHOMN OA3bL.
ACATEITBHOCTH B ToM uncre mpakTH4YeCKUX 3aHATHH U JaOOpaTOPHBIX paboT 6
IIPAaBOOXPAHUTC/IbHBIX 1. Cemunap no teme: «Hcrounnku npaa 00 aAMUHUCTPATUBHON ACATEIBHOCTH 2
Opranos ITPABOOXPAHUTEIIBHBIX OPTAHOBY.

2.CemuHap mno Teme: «HMcrounwkn mnpaBa 00 aIMUHUCTPATUBHOM JIEATEIBHOCTH 2

IPaBOOXPAHUTCIIBHBIX OPraHOB) .
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3. M3ydyenne o01eil XapakTepUCTUKA HOPMATUBHOM 0a3bl MPABOOXPAHUTENBHBIX OPraHOB.

Tema 2. CyneOHad

Conepxanue

12

BJaCTb

1. Xapakrepuctuka HOpMaruBHOM Oa3bl. ®K3 n @3, perynupyromue AesTeIbHOCTh CYA0B
P®. PernamentupoBanve opraHu3aniy aAMUHUCTPATUBHOMN JEATENBHOCTH CyA0B. [ IpuHIMIEL
AAMUHHACTPATUBHOMN AEATEIBHOCTH CY I0B.

B TOM yuclie MpakTHYECKKUX 3aHATHI 1 TaOOPaTOPHBIX padoT

1. CemmHap no teme: « CyaeOHas BIacThy.

2. CemuHap no teme: « CyneOHas BIacTby.

3. Cemunap 1o teme: « CyneOHas BIaCThbY.

(NSRS J O] Fo)

Tema 3.

Conepxanue

IIpokyparypa
Poccwuiickoii
denepaunu

1. Opranuzainuu JIeATeIbHOCTH  TPOKYPATyphl. 3aJaud W COACPKAHUE JIEATEIIBHOCTH
mpoKyparypel. OpraHu3anvv  aIMUHHCTPATUBHON JIEATEIIBHOCTH OPraHOB MNPOKYPATYPHI.
[IpuHIMNIBI AAMUHUACTPATUBHON AEATEIBHOCTH MPOKypaTypsl. [[odHOMOYMS MPOKYpaTyphl MO
HA30PYy 32 UCTIOJTHEHUEM 3aKOHOB, OpraHamu OCymecTBIsarommMu OPJL, cneacTBus, A03HAHUS.

B TOM ymclie MpakTHYECKKUX 3aHATHI W TAOOPAaTOPHBIX padoT

1. Cemunap no reme. Koncrurynus PO, @3 «O npokyparype POy.

2. Cemunap no teme: «IIpokyparypa Poccuiickoit deaepaiuu ».

3. Cemunap o teme: «IIpokyparypa Poccuiickoii denepanun ».

(NS NR O} \O] ko)

Tema 4.

Conepxanue

Opransl BHYTPEHHHUX
JEIL.

1. AIMUHHCTpaTUBHAsA AECATEIBHOCTH OPraHOB BHYTPEHHHX Aen. DenepanbHblid 3aK0oH «O
noymuMny.  HanpaBneHuss  OEATENBHOCTH  NOJUALMHA.  [IpUHIMOBL  AAMUHUCTPATHUBHOM
JEATENBHOCTA OPraHOB BHYTPEHHUX JEI.

B TOM 4unclie MpakTHYECKKUX 3aHATHI 1 TAOOPAaTOPHBIX padoT

1. Cemunap no reme: « Opraibl BHYTPEHHUX JETD.

2. Cemunap no teme: «Opraibl BHYyTPEHHUAX JEID).

3. CemuHap 1o teme: « OpraHbl BHYTPEHHUX JIETD.

(NS 1RO} ) fo

Tema 5.

Opran

Conepxanue
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obecrneyeHus
oezomacHoctu PO

1. CoBer 0€30MacHOCTH Kak OpraH oOecrneueHusi O€30MacHOCTH (3aKOHOAATEILCTRO).
Opraamszanuu aamuaucTparuBHoi AestenbHOocTH OCh @CO n MUC. 3apaum u coaepkanue

JEATEILHOCTA OPraHoB 00eceyeHus 0€30NaCHOCTH.

B ToM uncrie mpakTH4ecKnX 3aHATHI 1 JJaOOPaTOPHBIX paboT 6
1. Cemunap no teme: « Opranbl obecnieueHus: 6e3omacHoct PO ». 2
2. Cemunap no teme: « Opransl o0ecnedeHust 6e30nacHOCTH PO ». 2
3. Cemunap no teme: « Opranbl obecnieueHus: 6e3omacHocT PO ». 2
Tema 6. Conepxanue 10
Hamnorosere opraner u | 1. XapakrepucTuka HOpPMaruBHOM 0Oa3pl. (OCHOBHBIE 3aKOHBI. PernaMeHTHpOBaHUE
HaJI0roBas OpraHM3alyi  AJAMHUHUCTPATUBHOM  AedaTenbHOCTH.  [IpuHOMOBIL  aIMUHUCTPATHUBHOM
WHCIEKIUS ACITENBHOCTH. 330a41 M CONEPKAHUE ACSATEIBHOCTH.
B ToM uncrie mpakTH4eCKnX 3aHATHI 1 JJaOOPaTOPHBIX paboT 6
1. Cemunap no teme: «HaymoroBsle Opranbl M HaJIOTOBAst HHCIIEKIIHASD . 2
2. Cemunap no teme: «Hanoroeele opraibl ¥ HAJIOrOBasi UHCIEKLMS. 2
3. CemuHap no teme: «Hanorosple Oprasbl M HAJIOTOBasi MHCIICKLUS . 2
Tema 7. Conepxanue 10
Tamo)xeHHble opranbl | 1. Xapakrepuctuka HOpMatuBHOM 0as3bel. OCHOBHBIE 3aKOHBL.  PeryiameHTHpOBaHME
P® OpraHM3alyi  AJAMHUHUCTPATUBHOM  AedaTenbHOCTH.  [IpuHOMOBIL  aIMUHUCTPATHMBHOM
JESTENBHOCTH. 33a41 M COEP)KAHUE AESITEIBHOCTH.
B ToM uncrie mpakTH4YeCKUX 3aHATHH 1 JaOOpaTOPHBIX paboT 6
1. Temarnueckas JUCKYCCUs HA TEMY: « TaMOKEHHBIEC OPraHbD) 2
2. Cemunap o reme: « TamokeHHbIE Opradbl PO ». 2
3. CemuHap 1o teMe: « TamokeHHbIE Opradbel PO ». 2
Tema 8. Conepxanue 12
Oprassl 10CTULUAA 1. Xapakrepuctuka HOpMaTuBHOM Oa3pl. OCHOBHBIE 3aKOHBL. PermameHTHpOBaHWE
OpraHM3alyi  AJMHUHUCTPATUBHOM  AedaTeNbHOCTH.  [IpuHOMOBIL  aIMUHUCTPATHBHOM
ACSITENBHOCTH. 330a41 M CONEPIKAHUE AESATEIBHOCTH.
B ToM uncre mpakTH4eCcKnX 3aHATHH 1 JaOOPaTOPHBIX paboT 6
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1. CemuHap mo Teme: « AIMHUHUCTPATUBHAS ACATEIBHOCT OPraHOB FOCTULIHWY.

2. CemuHap no teme: «AIMUHUCTPATUBHAS AEATEIIBHOCTD OPraHOB KOCTULIUN. 2
3. CemuHap 1o TeMe: « AIMUHUCTPATUBHAS JEATEIBHOCTh OPraHOB FOCTULIMW. 2
Tema 9. Opransl Conepxanue 12
NPEABAPUTEIIBHOTO 1. Xapakrepuctuka HOpMaTuBHOM Oa3pl. OCHOBHBIE 3aKOHBI. PermameHTHpOBaHWE
CJIEICTBUS OpraHM3ali  AJMHUHUCTPATUBHOW  AedaTeNbHOCTH.  [IpuHOMOBIL  aIMUHUCTPATHBHOM
JEATENBHOCTH. 3a1a91 U COJECPIKAHUE NESATEIIbHOCTH.
B ToM uncre mpakTH4ecKuX 3aHATHI 1 JJaOOPaTOPHBIX paboT 6
I. Cemunap no teme: «AIMMHUCTPATUBHAA JCATENBHOCTH OPraHOB MNPEABAPUTEIBHOIO 2
paccienoBaHus.
2. CemuHap 1o TeMe: «AIMUHUCTPATHBHAS JEATEIIBHOCTH OPraHOB MNPEABAPUTEIIBHOIO 2
pacciea0BaHus.
3. CemuHap mno Teme: «AIMUHUCTPATUBHASA JEATEILHOCTH OPraHOB MPEABAPUTEIIBHOIO 2
pacciea0BaHus.
Tema 10. Horapuar u | Conepxanue 12
aaBoKarypa 1. XapakTepucTUKa HOPMATUBHOW 0a3bl. OCHOBHBIE 3aKOHBL. PermamMeHTHpOBaHWE
OpraHM3alyi  AJAMHUHUCTPATUBHOM  AedaTenbHOCTH.  [IpuHOMOBIL  aIMUHUCTPATHMBHOM
NEATENBHOCTH. 3a4a41 U CONECPIKAHUE IEATENIBHOCTH.
B ToM uncre mpakTH4YeCKUX 3aHATHI 1 JaOOpaTOPHBIX paboT 6
1. Cemunap no teme: « Horapuar u agBokarypa ». 2
2. Cemunap no teme: « Horapuar u anBokarypa ». 2
3. CemuHap 1o teme: « Horapuar u anBokarypa ». 2
Tema 11. YacTHbie Conepxanue 10
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JNETEKTUBHBIC u| 1. Xapakrepuictuka HopMatuBHOW Oa3bl. (OCHOBHBIE 3aKOHBL. PernmameHTHpOBaHWE
OXPAHHBIE CITY>KOBI OpraHu3alMi  AAMUHUCTPATUBHONW  ACATENBHOCTU.  [IpUHOMOBI  AAMMHMCTPATUBHON
JEATEIIBHOCTU. 3a/1a4U U CONEPIKAHUE NEATEIbHOCTH.

I~

B TOM yuclie MpakTHYECKKUX 3aHATHI 1 TAOOPAaTOPHBIX padoT

1. Temarnyeckas AMCKYCCUSL HA TEMY. «/I€ATENTBHOCTH YaCTHOM NETEKTMBHOW W OXPAaHHOM 2
CJIY>KOBI 1O MPEAYNPEKICHUIO U MPECCYCHUIO aIMUHUCTPATUBHBIX MPABOHAPYLICHUINY.

[\

2. CemuHap no Teme: «YacTHble NETEKTUBHBIC U OXPAHHBIE CITYKOBI ».

Jnbdepenunpopannslii 3auet no MJ1K.03.02 2

B ToMm yncne caMocTosTenbHOM yueOHON pabOThl NPY M3YYEHUH pazjaena 2 24

Temarrka BHEAY IUTOPHON CaMOCTOSITENTbHON PadOThI

1. CocTaBuTh ONOPHBINA KOHCHEKT HA TeMY: « CyaeOHast BIacThb,

2. PaboTta ¢ HOpMaTHBHBIMHU JOKYMEHTAMH W 3aKOHOAATENBHON 0a30ii;

3. Ilouck 1 0030p HAYYHBIX MYOJIMKALMIA U 3JIEKTPOHHBIX HCTOYHUKOB MH(OPMaK, MOArOTOBKA 3aKITKOUYCHHUS T10
0030py;

4. IToarotoBka pedeparos mo teme: «OpraHbl BHYTPEHHUX JEID).

5. Cocraenenue cxembl: Opranbl o0ecnedeHus 6e3o0macHoCcTH PD

6. CocTaBUTh OMOPHBIN KOHCIEKT HA TeMY: « HamoroBeie opransl M HATOTOBAs MHCIEKIIUSD) .

7. IloaroToBUTH JOKIAAKI IO TeMe: « TamoKeHHbIE OpraHbl POy,

8. CocraButh cxeMy: «Oprasbl OCTULUN.

9. TloaroroBka pedeparoB Ha TeMy: « Opranbl MPEABAPUTEIBHOTO CIICICTBUSD.

10. Cocrapnenue Tabnuubl « Hotapuar u anBokatypay, B KOTOPOH yKa3aTh HAUOOJIEE BAKHBIE aCMIEKTHI.

11. CocraBnenue Tabnuubl: «YacTHbIE NETEKTUBHBIE U OXPAHHBIE CITY>KOBD).

ITpomesxyTouHas arrectaims B (GOpMe SK3aMEHA MO MOJTYJIIO 18

Bcero 432
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3. YCJIOBUSA PEAJIM3AIINU HPOPECCHOHAJIBHOI'O MOJYJIA

3.1. YuebHast ayauTopusi Ul MPOBEICHUS 3aHIATHA BCEX BUAOB, MPEAYCMOTPEHHBIX
0o0pa3oBaTe/ibHOl  MporpaMMmoi, B TOM YHCIE TPYNNOBBIX W WHAUBUAYAIBHBIX
KOHCYJIbTAllMii, a TakKe IS TPOBEACHMS TEKYIIETO KOHTPOJIS, MPOMEKYTOUYHOH U
rOCYIapCTBEHHON UTOTOBOM aTTECTALWH.
KabuneT o0menpodeccHoHanbHbIX JUCHUILTMH, OCHAIICHHBII 000pY10BAHHEM:
Crenmanu3upoBaHHas MeOeb:
Cron yunrtenbCckuii — 1.
Cryn yunrtenbCckuii — 1 mir.
Cron cTyaeH4YeCKuii AByXMECTHBIN — 15 mT.
Crynbs — 30 wr.
[MIxa¢ — 2 wr.
Jlocka memoBas — 1 .
TexHuueckne cpeacTra 00yueHus:
Komnerorep npenonasarens 1 wr.,
MyneTumeauanpoekTop 1 mr.,
DKpaH C 3JIEKTPONPUBOAOM 1 mT.,
KommiekT (2 1wrt.) ayaAno KOJIOHOK 1Sl BOCITPOU3BEACHU ayino (aiina 1 mr.

Macrepckas FOpucnpyaeHimu (kabuHET TpoPecCuOHATBHBIX AUCIUIUIIHH )
Crnenyann3upoBaHHas MeOeb:
Cron (yuutenbckuii) — 1 mr.
Cryn (yuntenbcknii) — 1 mr.
CTon KOMIBIOTEPHBIN — 15 mT.
Crys KOMIBIOTEPHBIN — 14 mT.
[IIxa¢ —2 wr.
Jlocka memoBas — 1 .
Tymba —2 .
TexHnYeCcKne cpeacTBa 0OYUEHUS:
Komnerorep npenonasarens — 1 wr.,
Komnerorep anst paboThl CTyACHTOB — 14 mT.,
MynetumeauanpoexTop 1 mr.
OkpaH 1.,
KoMmiekr (2 1wrt.) ayaAuo KOJIOHOK I  BOCHPOM3BEACHUS ayauo (aiina 1 mr.,
[TpunTep — 1 wr.,
Ckanep - lmr.,
Konmuuuonep — 2 wr.

Y4eOHO-HAMISIIHBIE W METOAMYECKHE  MOCOOMs,  y4eOHO-METOAMYECKAs
JOKyMEHTaIUSI.
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[Tomemenne i camocToATeENBHOM paboThl (bruOnroTeka, ynTanbHbIi 3a7 ¢
BBIXOJIOM B UHTEPHET):
Cnenuann3supoBaHHas MeOeb:
Cron (yuutenbekuii) — 1 mr.
Cryn (yuntenbckuid) — 1 .
Cront cTyaeH4YeCKHi (ABYXMECTHBIN ) — 15 1mT.
Cryn — 29 mir.
CT0JI KOMIIBKOTEPHBINA — 6 WIT.
CTyJT KOMOBIOTEPHBIN — 6 IIT.
[IIxa¢ —4 wr.
Jlocka menoBas — 1 mT.
TexHUYEeCKHE CpeaCcTBA OOYUCHHS:
Komnerorep 11K — 1 mr.,
Komnerorep amst paboThl CTYACHTOB — 6 10T.,
MynpTumequanpoekTop 1 mr.
OkpaH lmr.,
KommiekT (2 1wrt.) ay A0 KOJIOHOK Ul  BOCHPOM3BEACHUS ayauo (aiina 1 mr.
Y4eOHO-HaAIIIHBIE U METOAMYECKHUE MOCOOUS, Y4€OHO-METOAMYECKAS JOKYMEHTALMSI.

3.2. UudopmanuonHoe odecnedeHue 00y4eHust
3.2.1. OcHOBHBIC MEYATHBLIEC H3AHUA

1. AaMuHucTpatuBHas AeaTenbHOCTh OB/l yueOHUK st cpeiHero npogh)eCCUOHAIBHOTO

obOpazoBanusi/ M. B. KocTeHHHKOB [m  1Op.];  OTBETCTBEHHBIE  PEOAKTOPHI
M. B. KocrennnkoB, A. B. Kypakun. — 2-¢ wu3a. — MockBa: HzmarensctBo HOpaiir,
2024.

2. AJMHWHUCTpATMBHAs JEATEIBHOCTh NPABOOXPAHUTENBHBIX OPraHoB Poccuiickoi
Oenepanii U 3apyOCKHBIX CTpaH: COOPHHK MaTepuaioB MeXIyHapOJHOW HAy4HO-
npakTuieckoi koHpepenunu (Ps3anb, 25 anpens 2019 r.) / mox pex. JI. B. [TaBnoBoid. -
Pszanb: Axkagemus ©CHUH Poccun, 2019.

3. OpraHu3auMOHHO-YIPABJICHYECKAs JEATEIBHOCTE B MPOKYpaType W cyAe. ydeOHOe
nocodue ans By3oB/ A. A. TutoBa [u ap.]; mon oOwmel penakuuei A. A. TutoBod. —
Mocksa: U3narensctBo FOpaiit, 2023. /2neKkTpoHHbIN yueOHUK/

4. TlomoBa, H. ®. OCHOBBI ynpaBicHUs B MPABOOXPAHUTEIBHBIX OpraHax. YYeOHHK U
NPAKTUKYM IJIsI CPEAHETO MpodecCHOHANBHOTrO o0pa3zoBanus / H. @. [lonoea. — 4-¢ u3f.,
nepepad. u gon. — Mocksa: Uzaarenscto FOpaiit, 2023. /2nekTpoHHbIH yueOHUK/

5. IlpaBooxpaHuWTenbHble W  CyAcOHblE  OpraHbl:  Y4e€OHUK IS CPEIOHErO
npodeccrnonambHoro odpasosanus / B. Il boxxeeB [m ap.]; mox oOmeil penakumei
B. I1. boxxbera, b. 5. ['aBpunioBa. — 7-¢ w3z, nepepad. u gon. — Mocksa: U3aarenbcTBo
FOpaiit, 2023. /OnekTpoOHHBINA YUEOHHUK/

6. IlpaBooxpaHuTeNbHbIE M CyAcOHble opranbl. [IpakTukym : yueOHOE mnocoOue s
cpennero npodeccuoHanbHOro oopazoanusi / A. B. 'puHeHKO [U Ap.]; MOJ peaakuuei
A. B. I'punenko, O. B. Xumuueroii. — 3-¢ wu3n., mnepepad. u jgon. — Mocksa:
Hznarenscto FOpaiit, 2023. /OneKTpoHHBIA YUeOHHUK/
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7. ®ponos, C. B., AIMAHUCTPATUBHAS JEATEIBHOCTh OPraHOB BHYTPEHHUX 1€ | YUEOHHUK
/ C. B. ®ponos, B. B. BacunseB. — Mocksa: FOctunus, 2024,

3.2.2. OCHOBHBIE 3JIEKTPOHHBIEC U3JAHHUS

1. Koncturynus Poccuiickoii denepanuu (mpuHATa BCEHAPOAHBIM T'OJIOCOBAHUEM
12.12.1993 ¢ wu3MeHeHusIMH, ONOOPEHHBIMH B XOJ€ OOIIEPOCCHUHCKOTO TOJIOCOBAHUS
01.07.2020) — URL: http://www.consultant.ru/document/cons doc LAW 9027/— TekcrT :
DJIEKTPOHHBIN

2. AIMUHHCTpPATHBHAS JEATENBHOCTh MPABOOXPAHUTENBHBIX OPraHoB Poccuiickoit
Oenepaumu U 3apyOe)KHBIX CTpaH: COOPHHMK MarepuasioB Bcepoccuiickoro Hay4yHO-
npakTuueckoro cemuHapa (Ps3anp, 21 ampens 2016 r.) / moxg obwr. pen. JI. B.
ITaBnoBoii. - Psa3anb: Akagemuss @CHUH Poccuu, 2017. - 293 ¢. - ISBN 978-5-7743-
0814-9. - Tekct: anexTponnblid. - URL: https://znanium.com/catalog/product/1248184
(mara oopamenus: 13.03.2024). — Pexxum goctyna: no mojnucke.

3. Exoa, O. H. OcHOBbl ynpaBieHUss B NPABOOXPAHUTEIBHBIX OPraHax:
[Tpaktukym / ExxoBa O.H., Ynenneera H.U., I'psznoB C.A. - Camapa: Camapckuii
opuandcckuit nactutyT ®CHUH Poccun, 2016. - 95 ¢.: ISBN 978-5-91612-113-1. -
Tekcr: snextponnbiid. - URL: https://znanium.com/catalog/product/940730 (nara
oOpawenus: 13.03.2024). — Pesxum qocTymna: mo noAanucKe.

4. Wpanora, C.B. OCHOBBI ymnpaBjicHUs B MPABOOXPAHUTEIBHBIX OpraHax: y4eOHO-

metoaudeckoe mocoome / C.B. HpanoBa. - Camapa: Camapckuii HOpUINYECKHIA
uHectutyt OCHUH Poccun, 2018. - 112 c¢. - ISBN 978-5-91612-208-4. - Tekcrt:
anektponnbii. -  URL:  https://znanium.com/catalog/product/1057433  (nmara

oOpawenus: 13.03.2024). — Pesxum qocTyna: mo noAnucKe.

5. OCHOBBI yIIpaBIICHUS B TPABOOXPAHUTEIBHBIX OpraHax: yueOHoe nocodue / coct. B.

I1. banan, A. B. ywkun, B. . HoBocensues, B. M. Cymun. - Boponex: Hayunas
KHUTA, 2022, - 100 C. - Tekcr: BJICKTPOHHBIN. - URL:
https://znanium.com/catalog/product/1999940 (mata oOpamenus: 13.03.2024). -
Pexxum pocrymna: mo moanucke.

6. denepanbHblii 3aK0H «O MEPCOHANBHBIX JaHHBIX» OT 27.07.2006 N 152-®3 — URL:
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4. KOHTPOJIb 1 OIEHKA
HHPO®ECCHOHAJIBHOI'O MOJAYJIA
KonTponb u ouenka pezynapraroB M/IK ocylecTBiasercs npenojaBareieM B
NPOLECCE MPOBEACHUS YUCOHBIX 3aHATHI B (JOPME. YCTHOTO OMPOCA, BHIMOTHECHHUS
3QIaHAM HA TPAKTUYECKUX 3aHATHSX, PELICHHUS CUTYAUUOHHBIX M IPAKTHKO-
OPUEHTUPOBAHHBIX 3a1a4, BBIIOJHCHHMS TECTOBBIX 3aMaHUM M T.A., 4 TaKKe

PE3YJIBTATOB OCBOEHUA

MPOBEACHUS MPOMEXKYTOUHON aTTecTaluy B JOpME IK3aMEHa.

PesynbraTe! (OCBOCHHBIE
npoeCCHOHATbHBIC
KOMIICTEHITHH)

Kpurepun ouenkun

DOpMBI U METOABI
KOHTPOJIA U
OLIEHKU

IIK 3.1 Ocy1mecTBsITh
BEJIEHUE JeJIONPOU3BOACTBA
B MPaBOOX PAHUTEIBHOM
oprase

YMeHue:

-BecT  paboOTy € JOKYMEHTaMH
(peructpanusi, KOHTPOJIb HCIOJIHEHUS,
CIPaBOYHO-UH(pOPMAILIMOHHAs padoTa);
-COCTaBJISITh u oopMIATH
HOMEHKJIATypy  [eJ,  UCIOJIb30BaTh
WH(POPMALIMOHHBIE  TEXHOJIOTHH  TPHU
AOKYMEHTUPOBAHUU u OopraHHu3alv
paboOThI ¢ TOKYMEHTaMH;

Texymun
KOHTPOJb B hopMme:
-YCTHOTO u
MUCBMEHHOTO
ompoca,;

-3aLUTHI
MPAKTHYECKHIX
3aHSITH,
-BBITTOJIHEHUS
TECTOBBIX 3aJlaHUH.
Peinenue
MPAKTHKO-
OpPUEHTUPOBAHHBIX
CUTYAILMOHHBIX
3aaHUM.
Brinonnenue u
3alIUTa KYpPCOBBIX
pabot
Huddeperunponan
HBIN 3a4€T
DK3aMeH o
poeCCUOHATTEHO
My MOJYJIFO.

Otuer o yueOHOH
MPAKTHKE.

IIK 32  OcyuecTBiasiTh
OEWCTBUSA MO TUIAHUPOBAHUIO
U peaqusalyyd MepONPUSTUN
no obecneueHH0 PpabOTHI
apxuBa B
MPaBOOX PAHUTETLHOM
oprase.

VYmeHue:

-COCTAaBJISITH TOJIOBOM TJIaH pPaboThl,
TUIaH-rpaduK nMpreMa e B apxuB
HpI/IMeHeHI/IeM COOTBGTCTBYIOH_II/IX
CpencTs XpaHeHust apXUBHBIX
JOKYMEHTOB

Texymun
KOHTPOJIb B hopMme:
-yCTHOTO "
MUCHhMEHHOTO
onpoca,

-3aIUTHI
MPAKTUYECKUX
3aHSTH,
-BBITIOJTHEHUSI
TECTOBBIX 3aJlaHUH.
Peinenue
MPAKTHUKO-
OPUEHTHPOBAHHBIX
CUTYaITMOHHBIX
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3a1aHUM.
Brimonnenue u
3aIUTa  KypPCOBBIX
pabot
Huddeperunposan
HBII 3a4eT
Dx3aMeH 1o
npodecCHOHATBHO
MY MOZYJIIO.

Otuer o yueOHOH
IPAKTHKE.

IIK 3.3 CocraBiaTh NPOEKTHI | YMEHUE: Texymmit
NPOIECCYaTbHBIX U | -opOpMIISITE  OCHOBHBIE  JOKYMEHTBI, | KOHTPOJb B hopme:
CITy>keOHBIX JOKYMEHTOB | UCIIOJIb3YEMBIE B JESTEIbHOCTH (IUIAHBL, | -yCTHOTO u
NPaBOOXPAHUTEIBHOTO OTYETH, TIOHECEHUS, MPOTOKOJIBI, | MUCBMEHHOTO
opraHa CTPaBKH, 3aKJIFOUEHUs], PAIlOPTHI), OTpoca,
-HCTIONIb30BaTh TEXHUYECKUE CPEICTBA | -3aIlHTHI
npu paboTe ¢ AOKyMEHTaMH; NPAKTUIECKHX
- COCTaBJISITh CIyXKeOHbIE rpaduvecKue | 3aHATHUH,
IOKYMEHThl TPABWJIBHO COCTABJSITH U | -BBITOJHEHUS
opopmisiTe Ciy>keOHBbIE JOKYMEHTBI, B | TECTOBBIX 3aJaHUH.
TOM YHCJIE CEeKpeTHble, coaepxamue | Pemenne
CBEIIEHUS OrPAaHIMUYEHHOTO TIOJIb30BAHUS, | MPAKTHKO-
OPUEHTHPOBAHHBIX
CUTYallMOHHBIX.
3a4aHUN.
Huddeperunposan
HBII 3a4eT
DK3aMeH o
npodecCHOHaTBHO
MY MOAYJIIO.
OTuer o
MIPOU3BOACTBEHHON
IPAKTHKE.
IIK 34  OcymecTBasaTs | YMeHHE: Texymun
paboTy ¢ 3asgBiCHUSMH H | -OQOPMIATb  OCHOBHBIE  JOKYMEHTHI, | KOHTPOJIb B popMme:
oOpaleHussMH  TPaKOaH M | UCTHIOJBb3YEMbIe B NEATENbHOCTH (TUIAHBI, | -yCTHOTO u
OpTaHu3aLHi B | OTUETHI, TOHECEHUS, MPOTOKOJIBL, | MUCBMEHHOTO
NPaBOOXPAHUTEIBHBIN OPTaH. | CIPABKH, 3aKIFOYECHUS, PAiOPTHI); OTpoca,
-cobmonaTh TpeboBaHus peKMMa | -3aIUThI
CEKPETHOCTH Tpu padoTe ¢ MaTepHajaMy | MPAKTHIECKUX
OrPaHUYEHHOTO IOCTYIIA; 3aHATHUH,
-HCTIONIb30BaTh TEXHUYECKHE CPEICTBA | -BBITOJHEHHS

npu paboTe ¢ AOKyMEHTaMH;

-BecT  paboOTy € JTOKYMEHTaMH
(peructpaiusi, KOHTPOJIb HCIOJIHEHUS,
CIPaBOYHO-UH(pOPMAILIMOHHAs padoTa);

-COCTaBJISITh u oopMIATH
HOMEHKJIATypy  [eJ,  UCIOJIb30BaTh
WH(POPMALIMOHHBIE  TEXHOJIOTHH  TPHU
AOKYMEHTUPOBAHUU u OpraHu3alvu

TECTOBBIX 3aJaHUM.
Pemenue

MPaKTUKO-
OPUEHTUPOBAHHBIX
CUTYaLIMOHHBIX
3aJaHMH.
Brimonnenne u

3aIUTa KYPCOBBIX
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paboOThI C TOKYMEHTaMH;

pabot
Huddeperunposan
HBIN 3a4eT
Dx3aMeH o
npodecCHOHATBHO
MY MOZYJIIO.

Otuer o yueOHOH
IPAKTHKE.

IIK 35  OcywmecTBisath
padoty o
HOMEHKJIATYPHOMY VYeTy H
TEXHUYECKOMY O(OPMIICHUIO
TOKYMEHTOB B
MPaBOOX PAHUTETbHOM

oprase.

YMenue:
-oQOpMJISIT  OCHOBHBIE  JIOKYMEHTHI,
HCIOJIB3YEeMbIE B AEATENIbHOCTH (TLIaHBI,
OTHYETHI, TOHECEHHS, MPOTOKOJIBI,
CTPaBKH, 3aKJIFOUEHUs], PAIIOPTHI),
-cobmroath TpeOoBaHuUs pekuMa
CEKPETHOCTH MpH paboTe ¢ MaTepuaiaMu
OrPAaHUYEHHOTO OCTYIIA;
-UCTOJIb30BaTh TEXHUYECKHE CPEICTBa
npu paboTe ¢ JOKYMEHTaMH,

-COCTaBJIATh TONOBOH IUIaH pPadOTHI,

wiaH-rpa@uKk mpueMa JAel B apXUB
MIPUMEHEHUEM COOTBETCTBYIOIINX
CpencTs XpaHeHUus APXUBHBIX
JNOKYMEHTOB,

-COCTaBJISITh  CIyKeOHBbIE TpaduyecKue
AOKYMEHTBI IPAaBUJIbHO COCTABJIATL U
oopmitsITh CiyKeOHbIE JOKYMEHTHI, B
TOM 4YHCJ€ CEKpPEeTHbIE, COAepIKallue
CBCACHUA OTPAHUYICHHOI'O MMOJIb30OBAHUA

-BecT  paboOTy € JIOKYMEHTaMH
(peructpanusi, KOHTPOJIb HCIOJIHEHUS,
CIPaBOYHO-UH(pOPMAILIMOHHAs padoTa);

-COCTaBJISITh u oopMIATH
HOMEHKJIATypy  [eJ,  HCIOJb30BaTh
WH(POPMALIMOHHBIE  TEXHOJIOTHH  TPHU
AOKYMEHTUPOBAHUU u OopraHu3al
paboThI C JOKYMEHTAMH;

Texymun
KOHTPOJIb B (hopMme:
-yCTHOTO "
MUCHbMEHHOTO
onpoca,

-3aIUAThI
MPAKTUYECKUX
3aHSITH,
-BBITIOJTHEHHSI
TECTOBBIX 3aJlaHUH.
Peinenue

MPaKTHUKO-
OPUEHTUPOBAHHBIX
CUTYaLIMOHHBIX
3aJaHIH.
Brimonnenne u

3aIUTa  KypPCOBBIX
pabot
Huddeperunposan
HBII 3a4eT
DK3aMeH o
npodecCHOHaTBHO
MY MOZYJIIO.

Otuer mo yueOHOH
MPAKTHKE.

cI)OprI U METOAbI KOHTPOJA U OLCHKU PE3YJIBTATOB O6yLIeHI/I$[ JOJDKHBI TTO3BOJIATH

MPOBEPATh Y 0OYYAOIIUXCS HE TOJBKO CHOPMUPOBAHHOCTD MPO(ECCHOHATBHBIX KOMITETEHIINH,
HO M Pa3BUTHE OOMINX KOMIETSHIHI 1 00€CTIeUNBAOITNX HX YMEHUI,

PesynbTaThl Kpurepun onenkn DOpMBI U METONIBI
(ocBOEHHBIE O0IINE KOHTPOJIS !
KOMIICTSHITUH) OIICHKH
OK 01 BeiOuparb cniocoOrl | - BbIOOp W NPUMEHEHHE  CHOCOOOB | - OLIeHKa

peleHus 3ama4 | peueHns npoecCHOHaAIbHBIX 3aa4 3¢ pekTuBHOCTH W
npodheCCHOHATTLHOM KauecTBa
IesITeIbHOCTH BBIMTOJIHEH U 33714
NPUMEHHUTEIBHO K

Pa3JIMIHBIM KOHTEKCTaM

OK 02 Hcnonb3oBaTh | - HAXOXKAESHUE, UCTIOJIb30BaHNE, aHAIU3 U | - OLICHKA
COBPEMEHHbIE CpeACTBa | MHTepIpeTalysi HHOPMALMH, UCTIONB3Ysl | 53)HEKTUBHOCTH |
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TIOUCKA, aHam3a U | pa3IuyHbIC UCTOYHUKH, BKJIFOYAsl | Ka4eCcTBa

UHTEPIpPETaluu 3JIEKTPOHHBIE ISt 3¢ (}EeKTUBHOTO | BBIOJIHEHUS 3a1a4

uH(pOopMany, U | BBINOJHEHUSI NPOQPECCHOHATBHBIX 3aad,

UH(POPMALIMOHHBIE npopeCCUOHAIBHOTO M JINYHOCTHOTO

TEXHOJIOTUU IUISL | Pa3BUTHS,

BBITTOJTHEHHSI 3a7a4 | - AEMOHCTPALHsl HABBIKOB OTCJICKUBAHHS

npodheCCUOHATTLHOM W3MEHEHUHN B HOPMAaTHUBHOI u

AESITeIbHOCTH 3aKOHOMIATENIbHOM 0a3ax

OK 03 IInanuposate U | - AEMOHCTpPALIMSI UHTEPECA K MHHOBALIUAM | - OCYIIECTBJICHUE

peann30BbIBaTh COOCTBEHHOE | B obmacTu npodecCHOHaIBHON | caMO00pa3OBaHMUs,

npodeccuoHaIbHOe U | IeATENbHOCTH,; UCTIOJIb30BaHUE

JMYHOCTHOE pasBuTHe, | - BBICTPaNBaHUE TPAEKTOPHUU | COBPEMEHHOM

NPEANPUHIMATENBCKYFO npodecCHOHATBHOTO Pa3BUTHS U | HAy4IHOM u

AESITeIbHOCTD B | camoo0pa3zoBaHus; OCO3HaHHOE | MPO(ECCHOHANBHO

npodeccuoHanpHOM  cepe, | TTAHUPOBaHE MOBBIIICHNSI | 1 TEPMUHOJIOTHH,

UCTIONB30BAaTh 3HAHUS 1O | KBaTH(UKAIMU ydacTue B

npaBoBod u  (UHAHCOBOU npodeCCHOHATBHBI

IPAaMOTHOCTH B Pa3JIMYHBIX X OJIUMIIHAAX,

JKU3HEHHBIX CHTYaLIUsX KOHKYpCax,
BBICTaBKaX,
Hay4YHO-
MPAKTHIECKUX
KOH(pEepEHIHSIX,
OLICHKa
CHOCOOHOCTH
HAaXONIUTh
aNbTEePHATUBHBIE
BapHUAHTHI
peLeHust
CTaHIAPTHBIX u
HECTaHAAPTHBIX
CUTYyaLH,
NPUHATHE
OTBETCTBEHHOCTHU
3a MX BBINIOJHEHHE

OK 04 OddekTuBHO | - HaXOXKIEHHE U  HCIOJb30BAHUE - 3KCIIEPTHOE

B3aUMOZIEHCTBOBATD u | nHbopMamu i 3GEKTUBHOTO | HabmomeHue U

paGoTaTh B KOINEKTHBe M | BPITONHCHIL NPO(ECCHOHANBHBIX | orienka

KOMAHTE 3ajad, npoeCCHOHATbHOTO U | pesymbraros

JMYHOCTHOTO Pa3BUTHS, bopMUPOBAHH
- IEMOHCTpALHs COONIOIEHUS IEIOBOTO

MOBEJCHYECKUX

STHUKETA, KYJIbTYPBI U MCUXOJOTMYCCKUX

HaBBIKOB B XOI¢€

OCHOB OOIIEHWs, HOPM U TIPaBHI oByueHs
MOBEAECHMUSI.
OK 05 OcyuiecTBiATh | - JEMOHCTpallMsl HaBBIKOB T'PaMOTHO | - OLIEHKA YMEHMs
YCTHYIO HW  MHUCBMEHHYIO | M3JIaraTb CBOM MBICIH M OQOPMIATH | BCTYyHaTh B
KOMMYHHUKALIHIO Ha | JOKYMEHTAllMI0 Ha TOCYJapCTBEHHOM | KOMMYHUKAaTUBHbIE
rOCyJIapCTBEHHOM SI3BIKE | A3BIKE Poccuiickoii ®enepanu, | OTHOLIEHUSA B
Poccutickoii @enepaunu ¢ | mpuHUMAas BO BHHMaHHUE OCOOEHHOCTH | chepe
Y4E€TOM 0COOEHHOCTEH | COLMATBHOTO U KYJIBTYPHOTO KOHTEKCTa | PO ECCHOHATBHO

COLIMAJILHOTO U KYJbTYPHOIO

U OessTeIbHOCTH U

24




KOHTEKCTa NOJJEP>KHUBATh
CUTYyaLlOHHOE
B3aUMOZCICTBHUE,
MpUHUMAsI BO
BHUMaHUe
0Cc0OEHHOCTH
COLIMAIBHOTO u
KyJBTYPHOTO
KOHTEKCTa, B
YCTHOHN 51
MHUCbMEHHOU
dopwme,
MpOsIBJIEHUE
TOJIEPAHTHOCTU B
KOJJIEKTHBE

OK 06 [IposiBnsiTh | - coOnroieHUe HOPM  TIOBEACHUS BO | - BBINTOJIHEHUE

rpax1aHCcKo- BpeMs1 yUeOHBIX 3aHATUI U MPOXOXKIEHHS | MIPAKTHUECKUX

NaTPUOTHUYECKYIO TO3MULMIO, | IPAKTUKHU 3a/1aHHUI;

J€MOHCTPUPOBATh - JIeMOHCTpalus HETepIHUMOCTH K | - UTOTOBBIN

OCO3HAHHOE IIOBECHHE Ha | KOPPYNLMOHHOMY OBEIEHUIO pelTUHr 1o

OCHOBE TPaAULIMOHHBIX pesyJbTaTam

00IIeYeIOBEUECKIX BHEAYAUTOPHBIX

LIEHHOCTEH, B TOM 4HCIE C MEpPOINPUATHA MO

y4eToM rapMOHM3aLUU CHEINaIbHOCTH

MeXHALIMOHAIbHBIX u

MeXKPETUTHO3HBIX

OTHOLIEHHUH, MIPUMEHSTD

CTaHapThl

AHTUKOPPYILIHOHHOTO

NOBEJIEHUs

OK 09 Ilons3oBatbes | -  AEMOHCTpaLMsl YMEHUN [OHUMATh | - OLIEHKa

npodeccuoHanbHOM TEKCThI Ha 0a30BbIE U | coOmoaeHus

IOKyMEeHTaLuen Ha | Mpo()eCCHOHANBHBIE TEMBI, COCTABJISATD | PABUI

rocy1apCTBEHHOM U | AOKYMEHTALHIO, OTHOCSILIYIOCS K | opopmneHHs

MHOCTPaHHBIX SI3bIKax npoLeccam npodeCCUOHATBHOHN | TOKYMEHTOB u

NEesATeNbHOCTH Ha TOCYAApCTBEHHOM U | MOCTPOEHMUS
MHOCTPaHHOM $I3bIKax YCTHBIX

coodueHni Ha
rocyJ1apCTBEHHOM
s3pike Poccuiickon
®denepaunn "
MHOCTPaHHbIX
SI3BIKAX
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